
SETTING UP YOUR E-MAIL ACCOUNT IN OUTLOOK EXPRESS 
 
 
 
 
Setting up your e-mail account on your new computers so that you may receive and 
send messages.  If you have not attempted to set up an account on your computer, 
Double Click Outlook Express on the desktop and the first window that appears 
should look like the one below:  
 
 
 

 
 
1. Type your display name and click once on the Next text box.   
 
 

 1



The next screen should look like the one below: 

 
2. Type your e-mail address and click the Next button.   
 
3. Select and type the information below then click the Next button. 
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4. If you do not want to type in your password each time you receive your e-mail.  Type 
your password in (this could be a problem for some-if so, contact Ross or Jody) and 
select the Remember password checkbox. 

 
 
If you want to type your password each time you receive e-mail, you should deselect the 
Remember password check box.  Click Next to Continue 
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5.  Click Finish to complete the setup. 
 

 
 
Good Work!  You have set up your e-mail account. 
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