To have IGPRO Figure your semester grades:

Copying Quarter Grades to the Semester Spreadsheet

This will enable you to view quarter grades and the semester grade on the same spreadsheet.. The 1st Semester spreadsheet that you created at the beginning of the year will be the spreadsheet that you use to calculate the semester grade. Do the following for each class: 

1. Select the 1st Semester spreadsheet. 

2. Click Tasks, Copy Tasks. 

3. Double-click 1st Quarter.

4. Select 1st Quarter Spreadsheet Grade and click Next. 

5. Select Raw Score and click Next. 

6. Click OK.

7. Change the Scale Factor to reflect whatever percentage you count the 1st quarter grade. (For example, some teachers count 1st quarter as 40%, so they use a Scale Factor of .40 ).  You do this by going to the Tasks Menu and dragging down to edit tasks and clicking on the Points Tab.  Some average the two semesters together and leave it as a scale factor of 1.0..  If this method is used, be sure to have this spreadsheet as a numeric spreadsheet.  However, some teachers use a weighted method and set up their calculations in the Grading Rules Setup.

14. Click Close.

After you have recorded scores for second quarter and are ready to calculate a semester grade, use the above procedure to copy the second quarter grades into the semester spreadsheet. Be sure to use the appropriate scale factor. Every time you record more scores for second quarter, you will have to update (Replace Task) the semester spreadsheet if you want to see the correct semester grade. 

Semester Exam

If you factor in a semester exam separately from the quarter grades, you can enter it as a new task in the semester spreadsheet. Give it a scale factor that reflects the weight you give it. (For example, some count the semester exam as 20% of the semester grade, so they give a 100 point final with a scale factor of .20)

