TO SEND PROGRESS REPORTS VIA E-MAIL

1.
Open Your Gradebook

2.
Select The Class That Has The Student(S) You Want To Send A Progress Report in

3.
Select Reports Then Drag Down To E-Mail Student Progress.

4.
Select The Students You Want To Send A Progress Report For And Any Other Options You Want Set

5.
Click Next
6.
Make Sure There Is An X By The Address You Want To Send To.  You May Use The Horizontal Scroll To See Each Of The Students Separately

7.
Click Send All
REPEAT STEPS 2-7 FOR ALL YOUR CLASSES YOU WANT TO SEND PROGRESS REPORTS IN
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